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 ●  seek the guidance of a trusted adult (teacher, counselor, administrator, IB coordinator…) when 
 they have doubts concerning academic integrity 

 Teachers, including the librarian,  at LHS are responsible  for providing clear expectations for 
 academic work, encouraging authentic work, and teaching how to document work transparently. 
 Specifically, teachers will: 

 ●  provide students with clear instructions for completing assessments 
 ●  identify for students which resources are permitted for which tasks (ie. clarify when 

 collaboration with peers is encouraged or not permitted, outline the situations and ways in 
 which AI-generated content is allowed…) 

 ●  outline the steps/process students are expected to follow (and be able t
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 from the Programme Coordinator. The Director for the IB Division will review the appeal and their 
 decision will be final and communicated to the student and parents or guardians in writing. School 
 consequences, outlined below, will also apply. 

 Responding to Academic Misconduct 
 Trust between the teacher and student is a foundation of our educational program, and we view 
 academic dishonesty as a serious breach to the fabric of our community. To this end, we take 
 academic integrity seriously and strive to hold students accountable in accordance with both district 
 and school policy, ideally, in a way that provides restorative opportunities. 

 It is possible that a first instance in a specific class may be a repeated instance when taking other 
 classes into consideration. For this reason, it is important for teachers to document any academic 
 integrity violations in Synergy as either stage 1 or stage 2/3 referrals. By doing so, administrators can 
 access past records to help teachers determine if any instance is a first or repeated violation. 

 ●  First instances  are best addressed by the teacher  and the student. Through conversation, 
 ideally restorative, the teacher will work with the student to make sure they understand their 
 misconduct and how to avoid it in the future and to hold the student accountable. 

 ○  The student will be expected to resubmit the assignment appropriately or to complete 
 an alternative task as determined by the teacher. 

 ○  The teacher will document the incident as a stage 1 violation in Synergy for reference in 
 case of repeat incidents in this or other classes. 

 ○  The teacher will contact parents/guardians about the incident and follow up steps. 
 In some cases, a first instance may be egregious with a significant impact on the community 
 (ie. theft of test materials or wide scale distribution of unauthorized resources) and will, 
 therefore, merit more significant consequences to be determined by an administrator 
 according to PPS policy. In cases where academic misconduct is confirmed in the submission 
 for a final IA, the IA cannot be authenticated by the school, and the student will forfeit their 
 right to sit for the IB exam. 

 ●  Second instances -  Ideally, students learn after a  first instance and a repeated instance is an 
 indication that more significant interventions are needed. For these situations, a student will: 

 ○  receive a stage 2/3 referral to a school administrator 
 ○  complete the assessment appropriately or an alternative assessment as determined by 

 the teacher 
 ○  potentially earn a failing grade on the assignment even after completion 
 ○  potentially participate in a (restorative) conference with parents/guardians, counselor, 

 and teachers 
 ○  comply with other disciplinary measures as determined in the restorative conference or 

 by the administrator 
 ●  Third instances  reveal significant challenges for  a student in meeting the expectations of our 

 community. The disciplinary measures for second instances will apply to students involved in 
 three or more instances, and they may also be suspended or removed from the class. 

 Process for Review 
 This policy is reviewed annually. The last review was 10/20/24. 
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